How to prepare summary reports
from Excel

In just a few seconds and very simply, we can generate summary reports on Billetix.net data
using Excel.

For example :

Create a table showing, by source and by price, the number of tickets offered at the control
of a performance.

1 — Export the data.

Go to the back office and generate the performance report by clicking on the report icon.
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Then, at the top right of the window, click on "Export to Excel".
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The report will then download to your downloads folder.

2 — Prepare the file.



Téléchargements B Q- 2

B report (1).xlsx
Ouvrir un fichier

Afficher plus

Open the file.

Fichier ~Accueil Insertion Mise en page Formules Données Révision Affichage Aide PDFelement Acrobat
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Click on: "Enable editing" to be able to work on it.

3 - Create a pivot table.
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In the Insert menu, click on: "Recommended PivotTables'
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On the suggested table, click OK.
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Excel automatically generates a pivot table.

4 — Organize the fields.

Fichier Accueil Insertion Mise enpage Formules Données Révision Affichage Aide PDFelement Acrobat  Analyse du tableau croisé dynamique ~ Création
| Champ actif : Insérer un segment [b [h BF=] [ champs, éiements et jeus ~ =l =l Q
. £y [”0 0 )
Options du tableay | (50U 7 insérer une chronologie | e Changer la source | Actions Graphique croisé Suggestions de tableaux  Afficher
craisé dynamigue - de données ~ dynamique  crosés dynamiques -
Champ setf Groupe Fitrer Donndes caleuls outis ~
A3 ~ 3 Jr | Etiguettes de lignes ~
A B c D E F [ H 1 K L )
1 Champs de tableau croisé ... ¥ %
2
3 [Etiquettes de lignes = |Nombre de Code Barre Choisissez les champs & inclure dans le rapport &~
4 = Url See Tickets 80
5 UNIQUE 36 echerche O
6 Unique - FNAC ar
7 Unique - PASS CULTURE 5 - -
[] Unique - TKN 2 & source
9 =WS Seeticket Test 5 Aintérieur
10 Unique - PASS CULTURE 5 Date ge passage
11 Total général 8 Nom du Cllent
iz
14 I Tarif
15 Catégorie
16 Inf Supplémentaire
17
i Plus de tableau. v
19
o Faites glisser les Champs dans les Zones Voulues ¢i-dessous:
21 5
B T Fites B Colonnes
2
2
25
26
27
28 = Lignes = Valeuws
= Source - Nombre de Code Barre  ~
30
3 Tarif -
32
33
34
35 v .
Feulll | Tousles billets | Fiscal | (@) ] Y = CE

In the right panel: "PivotTable Fields ... ", you can add fields to be displayed; in our example,
we will add the "Source" field to the "Rows" area in the first position by dragging it with the
mouse.

Our summary state is then produced!
5 — Formatting and printing.

We can use the pivot table style options to improve readability (alternating bands, colors,

totals).

We can add filters (by source, by price, etc.).



Finally, we can print or export our summary report.



